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ACCREDITED TRAINING INSTITUTE - REQUIREMENTS

These requirements define the minimum standards for an Authorized Training Institution (ATI), including instructor
qualifications, compliance expectations, confidentiality requirements, and approval processes.

1. ATI Company Requirements
To be approved and remain in good standing as an ATI, the company must:

. Be active in business for a minimum of twelve (12) months.

. Be a current member of the Association.

. Agree to random audits, including documentation reviews and observation audits (in-person or virtual, when
applicable).

. Agree to keep all Training Program Materials confidential, including content, assessments, instructor materials,
and any proprietary Association resources.

. Maintain compliance with all established ATI standards, policies, and any program updates issued by the
Association.

2. Instructor Requirements

ATI instructors must meet the requirements below and remain compliant to retain approval status. All instructors must
agree to uphold ATI confidentiality standards and participate in audits, including random review of training delivery,
records, and instructional performance.

2.1 Primary Instructor Requirements
A Primary Instructor must meet all of the following:

. Hold current certifications in all programs and certifications being taught.

. Have successfully completed Train the Trainer.

. Have been employed with the ATI company for a minimum of six (6) months or have served as a Primary
Instructor in good standing at another approved ATI.

. Agree to random audits, including observation and record review.

. Agree to keep all Training Program Materials confidential.

. Have a minimum of five (5) years of experience in the scaffolding industry.

. Demonstrate competency in the subject matter and ability to deliver training consistent with program

requirements.

2.2 Secondary Instructor Requirements
A Secondary Instructor must meet all of the following:

. Hold current certifications in all programs and certifications being taught.

. Have successfully completed Train the Trainer.

. Have been employed with the ATl company for a minimum of six (6) months or have served as a Primary
Instructor in good standing at another approved ATI.

. Agree to random audits, including observation and record review.

. Agree to keep all Training Program Materials confidential.

. Have a minimum of three (3) years of experience in the scaffolding industry.

. Demonstrate competency in the subject matter and ability to support and assist delivery of training consistent

with program requirements.
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3. Instructor-Led Virtual Training (ILVT) Requirements

Instructor-Led Virtual Training (ILVT) is permitted only when delivered in a manner that maintains training integrity,
participation, confidentiality, and auditability.

Note: ILVT must be live instruction. Fully recorded training, self-paced modules, or independent e-learning do not
qualify as ILVT unless explicitly approved by the Association.

3.1 General ILVT Delivery Requirements
All virtual courses delivered under ATI must meet the following:

. Instruction must be live and instructor-led, with real-time interaction.
. Two-way engagement must be enabled through:
° Participant audio and instructor audio, and
o Video participation when required for integrity and verification.
. Class size must remain reasonable to ensure instructional effectiveness and adequate instructor monitoring.
. The instructor must maintain a professional teaching environment and clear audio/video quality.

3.3 ILVT Instructor Requirements (Primary and Secondary)
In addition to standard instructor requirements, instructors delivering ILVT must:

. Demonstrate competency in virtual instruction delivery and platform management.
. Be able to:
o Monitor attendance and engagement
o Conduct interaction checks throughout training
o Administer secure testing as required
o Maintain visual and audio oversight of participants
. Keep the instructor camera on during instruction except for breaks, technical interruptions, or approved exceptions.

ATl Committee Requirements for Approval

All approval processes for ATI companies and their instructors shall be conducted through the ATI Committee under
the leadership of the Committee Chair and Co-Chair, who serve as the heads of the approval committee.

The Chair and Co-Chair shall:

. Review and oversee all ATl and instructor applications to ensure they meet established standards and
program guidelines.

. Confirm that submitted materials are complete, accurate, and aligned with ATl requirements.

. Determine approval outcomes, including conditional approvals or requests for additional information.
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